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O PEJAKUIMOHHO-U3JATEJbLCKOM OTAEJIE
KYBAHCKOI'O rOCYAAPCTBEHHOI'O YHUBEPCHUTETA

1. O0umue noNOKeHHS

1.1. PepaxunonHo-u3aaTeabcKui otnen (aance — PHMO) Boiciero yuebHoro 3a-
BeJEeHHsA — OJTHO M3 OCHOBHBIX CTPYKTYPHBIX MOApasfeleHuii By3a, Ha3HadYeHue KO-
TOPOTO — OCYLIECTBIEHHE Ha MPOGeCCHOHATBHOM YPOBHE W3JATENBCKUX (QYHKUME
By3a.

1.2. B ceoeii mearensHoctd PO pykoBoacTByeTcs NEHACTBYIOIIMM 3aKOHOME-
TenscTBOM Poccuiickoit @enepauuy, ycTaBoM By3a U HacTOALWMM TTonoxeHuem.

1.3. PUO agMHHUCTPATHBHO NONYUHAETCS PEKTOPY By3a {KypHpYET H3laTefib-
CKYIO OEeATENbHOCTD IMIaBHBIA IPOPEKTOP).

2. 3agaun ¥ pynkunu PHO

2.1. OcHosnasg 3agaya PO — opranuzaunusa ¥ OCYIUECTBIEHHE DEJaKLMOHHO-
H3aTeNbCKON IeATENnbHOCTH By3d, W3laHUe y4eOHOH, ydeOHO-MEeTONMHYECKOH NuTe-
paTyphl, OTBeYalollell TpeOOBAaHHAM I'OCYaPCTBEHHOrO 00pa3oBaTeNbHOTO CTaHAD-
Ta, & TAKOKE BBIIYCK HAYYHOMH, CIPaBOYHON ¥ APYTHMX BUJOB NUTEPATyphl Ang obec-
MeyeHus yueGHOro mpouecca 1 HaydHO-HCCIe0BaTEIbCKUX paboT.

2.2. B cootBetcTBUH ¢ 3afa4amu PHO pInonnsgeT caexyoume (QYHKLUMH:

— (opMHpOBaHHe COBMECTHO C PelaKLMOBHO-H3ATENBCKUM COBETOM (fafiee —
PUC) By3a rofioBBIX OCHOBHBIX U JOMOJHHUTENbHBIX TEMAaTHIECKUX IIAHOB U3/IaHNA
JIMTEPATyphl HA OCHOBE aHalM3a 0GeCIedeHHOCTH ydeBHOro npouecca HeobXoAuMok
JIHTEpaTypoii;

— W3JaHHe 3aNJIaHUPOBAHHBIX PYKOITHCEH,

— pelaKTHpOBaHHe, BBIYMTKA KOPPEKTYP, TEXHHYECKOE pEeAaKTHPOBAHHE PYKO-
nuceil, U3rOTOBJIEHUE OPUIMHANIOB-MAKETOB [/ THPaXHPOBaHMA,

— OpraHu3alus peneH3MpoBaHus PYKONHCeH;

— opranu3auus cosMecTHo ¢ PHUCom By3a KOHTpONS 33 Ka4eCTBOM COZACpXKa-
HUS W3/aBaeMOM JIUTEPATYpHl, €€ MOMUIPaQHUIECKUM HUCIIONHEHHEM, COOTBETCTBUEM
uznaTenbckuM M nonurpadueckum 'OCTawm;

_  MeTOoIuuecKas M KOHCYIbTaTMBHas pabota ¢ (akynbTeTaMu, Kadempamu,
GHOTMOTEKOM ¥ APYTHMH NOJpasAeeHHAMH By3a I10 BONPOCAaM BBIITYCKa JIMTEPATYy-



DB, OPraHHu3alMi COBMECTHO C HMMH KOHTPO/A 3a 3(QEeKTUBHBIM HCIOIb30BAaHHEM
W3JIlaHHH H pealM3auyeil roTOBRIX THpaXeH;

— oIpeJeleHHe TEXHOJOTHH pelaKl[MOHHO-H31aTeIbCKOro Ipolecca;

— ydacTHe B (POPMHPOBAHHHK CTPYKTYPH! M3AaTENbCKOro MOApa3leNleHus B BY-
3e;

— OnpeleieHue NpoLeayphl NPeACTABICHUA PYKONUCER aBTOPOB BY3a B MUHM-
CTEPCTBA M BEAOMCTRA, YueOHO-MeToaHYeCKHE 00beIMHEHNA, HAYYHO-METOAHYECKHE
COBETHl ANA NMONYYEHHs pEeKOMEHIAUWH K H3JaHUI0 X ¢ FpUpOM «ydeOHHK» HIu
«ydyeOHOe nocoduey;

— Yy4YacTHe B OpTaHM3alli{ [OBLIUICHUS KBATH(QHUKALMH IIEPCOHAIA;

— y4dacTHE€ B KHH)XXHBIX fpMapKax, BHICTABKaX, KOHTPOJb 3a pacChUIKOR 00s3a-
TENBHBIX IK3EMIUIAPOB;

—~ TIOATOTOBKA ONEPAaTHBHBIX K CTATHCTHYECKHX OTYETOB 110 M3ATENHCKOH Aes-
TENBHOCTH.

3. CraTtyc n npasa PUO

3.1. PUO sBngetcs OAHUM M3 OCHOBHBIX CTPYKTYPHBIX oApa3eseH it By3a.

3.2. PUO umeer npaso:

~ pa3pabaTbiBaTs HOpMaTHUBHBIE M WH(OpPMAUHOHHbIE MaTepHalbl M0 H3fa-
TENHCKOM JeATENBHOCTH U1 BHYTPUBY30BCKOrO HCIIONLE30BAHUS;

—~ (opMHpPOBaTE aBTOPCKHUE KOJUIEKTHBE! M BKIIOYATH MNPELIOKEHUI B TEMATU-
YECKHE TINTaHbI U30aHUA BY34a,

— TOAIOTaBJIMBATHL JOTOBOPBI C aBTOPAMHM Ha M3JaHHE PYKOIHUCEH;

— HanpaB/IATh ([IpH HEOOXOAMMOCTH) PYKCHIHCH Ha JOIIOIHUTENIBHOE PELeH3M-
pOBaHHE;

— OTKJIOHATH [IPEACTaBICHHBIC K M3[aHHI0 PYKOIHKCH B CIIy4ae MX HECOOTBET-
CTBUA TpeOOBaHUAM JEHCTBYIOIINX HOPMAaTUBHBIX JOKYMEHTOB,;

— omnpenenATh THHorpaduro AJs BBIIIONHEHHA 3aKa30B By3a M NOPAAOK B3au-
MOJIEHCTBHSA C HEH;

— MNOArOTaBIMBAThE AOrOBOPHl C BHYTPEHHMMH M BHEUIHMMHM CTPYKTYpaMH Ha
BBINTOJIHEHKE paboT B cooTBeTcTBUM ¢ yHKuuamu PHO;

— nOny4YaThb DONOJHUTCNBHYHO CIINIATY 34 BBINMOJHCHHEC obvema pa60'r, HpEBbi-
[marouiero 06’seM, IpHBeeHHBIH B COOTBETCTBHE ¢ GOHAOM 3apaboTHOM NIaThl;

— (GOpMHpPOBaTh BPEMEHHBIE TBOPYECKHE KOJIEKTUBEI (B TOM YHCIIE C IPHBJIE-
YeHHEM COTPYAHHKOB JIPYTMX OpraHM3alMid M yUpexJIeHHH) ¥ 1oJaBaTh 3aiBKH Ha
IPaHTHl OTEYECTBEHHAIX H 3apyOeXXHBIX (POHIOB 1O MpOorpaMMam, CBSI3aHHBIM C U3/a-
TENBCKOH JIeATE]BHOCTBIO;

— OCYLIECTBJIATH JONOIHHUTENbHBIE BUAB! AeATEIbHOCTH, IEPEYHCIIEHHBIE B I1. 4
HACTOAILETO HOJIO)KCHHS[;

— IpyU HeoOXOOMMOCTH NPHBJIEKATh K BHIIONHEHHMIO pabOT B COOTBETCTBHHU C
ocHOBHBIMH ¢yHKkuuaMH PUO u B paMkax JOMONHHTENBHBIX BHIOB JEATEILHOCTH
JIHL, HE ABJAIOIIMXCA COTPYAHHKAMH JaHHOTO BY3a, IO TPYAOBLIM COINALICHHAM.



4. JononHHTEAbHbIE BRAbI AeATEJILHOCTH

PHO BnpaBe ocylIeCTBIATE CeAyOLUME JONOMTHUTENbHbIE BB JEATEIBHOCTH:

—~ YCIYI'4 HaceNEeHHIO:

— PeNaKUOHHO-U3AATEABCKHE (NONMHBIA peNakLUOHHO-U3AATENBCKHA LUK H
OTACIIBHBIC €I'0 JNEMEHTHI — pEAaKTHPOBAHHE, Haﬁop TEKCTA, H3rOTOBJIICHHE OpPHUIH-
HAJIOB-MAaKE€TOB, BbIYMTKA KOPPEKTYP, TEXHHYECKOE PEOAKTHPOBAHHE H }Ip.),

— nonurpapuyeckue (KONMPOBaHUE, TUPAKUPOBAHHUE, TIEPEINET K Ap.),

— pexjiaMHble (pa3sMelLEHHE peKjaMbl B U3aHUAX By3a, peKJaMHble JEHCTBUSA
Ha BBICTaBKaX, ApMapkax M Jp.);

— KOHCYJIBTHPOBaHHE PaCOTHMKOB M3JAIOLIMX MOAPA3AENCHUH APYrHX BY30B
ropoja U peruoHa;

— OCYLUECTBJIEHHE COBMECTHBIX W3/aHHH C APYTHMH H3JAIONIMMU OpraHu3a-
ITHAMM.

5. llnanuposanne gestensnoctn PUO

5.1. ITnanuposanye n3naHusg yueOHOR M HAYYHOM NUTEPATYPBI OCYWECTBIAETCA
B COOTBETCTBHH C II. 2.2 HAaCTOAILEro MOJIOXKEHUS.

5.2. Ecnu ob6beM u3faHUH, YTBEPK/IEHHBIX K BHITYCKY, B U3JATENLCKHX JHCTAX
npespllIaeT 00BEM, COOTBETCTBYIOLUMI wITaTHOMY pacnucauuio PHUO (ucxoma us
BEIPAOOTKH BCEX KaTeropuil pabOTHHUKOB), pa3HHU@A PACCMATPHBAETCH KAaK CBEPXIIIa-
HOBBIH 0oObeM. M3manue cBepx- M BHemnaHoBbIX paboT (GUHAHCHPYETCS MONOJHH-
TENEBHO.

5.3. Ha ocHOBe yTBep)XIEHHOTO MJIaHa BRITYCKa!

— cocTaBisAeTCA rpadHK MPOXOXKISHUSA PYKOIIHCEH;

— IUIaHHpyeTcs paboTa COTPYAHHKOB C YYETOM YTBEPXICHHBIX HOPM BbIpa-
OoTKH,

— IJaHUpYeTCA NOTpeOHOCTh B paCXOJHBIX MaTepUanax;

— COCTaBJIfAI0TCA [IPEeABApUTEIbHAA CMETA PAacXojoB, KEUIBK}’JIH[IPIH pacyer 3a-
TPAT 110 COBMECTHBIM paboTam.

5.4. Pa6oty PYIO nnanmpyer 3apenytomuii. Ilnas paGoTh! 10 OCHOBHBIM BUA2M
JeaTeNBHOCTH YTBEPKAETCA IMIABHBIM IPOPEKTOPOM BY3a.

5.5. PO ot4uThiBaeTCA B CBOEH HEATENBHOCTH MEpPEl PEKTOPOM By3a, a Mo
PacXOo[0BaHHIO CPEACTB M MaTEpHAIOB — nepell Oyxranarepuei.

6. ®uHaHcoroe obecneyenHe aearensnocru PHO

6.1. Paboty PUO B paMxax OCHOBHEIX BUAOB AEATEJLHOCTH (PHHAHCHPYET BY3.

6.2. Gunancuposanue PO B paMkax OCHOBHBIX BHAOB AEATENBHOCTH OCYyIlle-
CTBJIIETCA By30M H3 OIOJUKETHBIX H BHEGIOMKETHBIX CPEICTB, & TAKKE M3 CPEICTB 3a-
Ka3YHKOB ONpeNeNeHHbIX BUAOB paboT, BXOASIIKX B komneTeHIMo PUO.

6.3. Jloxon OT pe3ynbTaToB JONONHUTENBbHOH AesrensHocTd PO pacnpenens-
€TCS B COOTBETCTBHH C YCIOBHAMH JJOTOBOPa BO3ME3AHOIO OKa3aHHUs YCIyT.



7. lipaBoBoe oGecneueHue AeATEJILHOCTH PHO

7.1. PUO ocymecTsnsaeT CBOIO AEATENBRHOCTE Ha OCHOBE T'OJIOBRIX TeMaTHHe-
CKMX IUIaHOB, JIOTOBOPOB ¢ APYrHMMH NOApa3/ie/leHHsIMH By3a, I0roBOpOB ¢ aBTOpa-
MH, JOTOBOPOB CO CTOPOHHMMH OpPIaHM3aLMAMH H YYPEXACHUAMH, TPYAOBHIX CO-
rnaleHu.

7.2. TonoBsie mnansl npuauMaroTca PUCom By3a ¥ YTBEPXKAAIOTCA PEKTOPOM.

7.3. Bce THIIBI JOTOBOPOB M TPYAOBBIX COrNAlIeRU# SKCIEPTHPYIOTCH M BH3H-
PYIOTCsl ropuanYecKoit cyxboi Bysa.

8. CTpyxTypa H YHpaBjeHHe

8.1. Pa6oty PUO opranusyer ero 3aBeiyronluii. 3aBey0ilui PUO nasHayaeT-
¢ ¥ OCBOOOXKIAETCA OT 3aHUMAaeMOi JOMKHOCTH PEKTOPOM BY3a.

8.2. 3asenyrommii PUO spnsercs unenom PHCa Bysa.

8.3. 3apenyromuii PHO:

— manupyer pabory PHO, obecneurBaeT BBIMONHEHHE OCHOBHBIX 3ajad H
¢byuxuunit PHO;

— BHOCHT TIpeJJIOXeHHS PYKOBOACTBY By3a O CTPYKTYpe PHO, umraTHOM pac-
mucagur PO B COOTBETCTBHM C pPealibHBIM 00BEMOM M XapaKTEPOM BBINOJIHACMBIX
pabot, npueme Ha paboty, MepeBone U yBOLHEHHHM, NIOOLIPEHHH COTPY AHHUKOB, Ha-
JIO’KEHHH B3bICKaHUIi, pasMeIeHHH OTAENA, yCIOBUAX TpyJa U peKuMe pabotl;

~  YTBEP)KAAET JOMKHOCTHbIE HHCTPYKIMU COTPY AHHKOB PUO;

— olpelenseT CTPYKTYpY OTAENa, COCTaBIAET WTATHOE paciCaHue PUO B co-
OTBETCTBHH C PEAILHBIM 00BEMOM M XapaKTepPOM BBITTOIHACMbIX pabor;

— OCYIIECTBNSAET NOATOTOBKY €XErofHOro BHYTPHBY30BCKOTO KOHKypea Ha
mydiuee yue6Hoe nocobue;

— TOTOBHT PYKOIIMCH K PELIEH3HPOBAHHUIO H rpuboBaHKIO AN OTOPABIEHUS B
MusoGpazosanua u YMO;

— ydyacTBYeT B pa3paboTKe ¥ BHEPEHUH CHCTEMBI MEHEUKMEHTA KauecTea.

8.4. PO B3auMOJEHCTBYET C (aKyisTeramu, Kadenpamu, 6ubmmorexod, yued-
HBIM OTHENOM, Gyxrantepvedl ¥ APYTHMH MOApa3ACICHUAMH By3a, CTOPOHHAMH Op-
FAHU3AUYAMHE M YIpeXXAeHUAMH.



